MYHHUUHUTMTAJIBHOE BIOJUKETHOE OBILEOBPAZOBATEJBHOE YYPEAAEHHUE- CPEJHAS
OBUIEOBPAZOBATENBHAS IHKOMIA No2 UM.A.C.ITYIHKHHA

PACCMOTPEHO: IMPUHATO
Ha YC IIKOIEI pelIeHHEM
npoTokon Ne [lenarornyeckoro Cosera
oT MBOY COII Ne 2
npotokon Ne /5
or 30.08 1%
MNOJOXEHHUE

00 2JIEKTPOHHOM KJIACCHOM KypHaJ1e.

1. O6mue moaoeHus

1.1. Jannoe nonoxeHue pa3paboTaHO HA OCHOBAHHHM ACHCTBYIOWIETO 3aKOHOAATEIBCTBA

P® o BemeHmum DOKyMEHTOOOOPOTAa H y4eTa y4eOHO-TIeqaroru4ecKoil OesiTeNbHOCTH, B YaCTHO-
CTH:

e ¢ Depepanbroro 3akona ot 29 mexabps 2012 r. Ne 273 — @3 «O6 obpasosanuu B Poc-
cutickoit @enepanun»;

o O®epepanpHoro 3akoHa Poccuiickoit @enepanun ot 27 mons 2006 r. N 152-@3 «O nep-
COHAIBHBIX AAHHBIX);

o Ilucema @enepansHoro arenrersa 1mo obpazosanuto ot 29 mronsg 2009 r. N 17-110 «O6
obecrieYyeHNN 3aIIUTHI TePCOHATBHBIX TAaHHBIX?;

e [lucema MunuctepcrBa ObpasoBaunus u Hayku PO ot 13.08.2002r. Ne 01-51-088un «O6
OpraHu3alUH HCIOJb30BAaHUA HHPOPMALMOHHEIX M KOMMYHHKALMOHHBIX PECypCOB B
001meobpa3oBaTeIbHBIX YUPEIKICHHIX )]

e Oenepanproro 3akoHa Poccuiickoit Oeaepanun ot 27 mrona 2006 roga Ne 149-03 «O6
urdopmaruu, HHGOPMALIMOHHEIX TEXHONOTHSX ¥ O 3aiuTe HHGOpMAIHn»;

¢ [locranosnenust IlpasurenscrBa Poccuiickoit ®enepaunu ot 17 HosiOps 2007 r. N 781
«O6 ytBepaxaenuu Ilonoxenus 06 obecrniedeHnn 6€30MaCHOCTH MEPCOHANBHBIX JAHHBIX
npu ux 00paborke B HHGOPMALHOHHBIX CHCTEMAX MEPCOHAIBHEIX JaHHBIX)?;

o [Iucema Mununcrepcrsa Obpazosanus u Hayku P® ot 15.02.2012r. Ne AII-147/07 «O

METOAHYECKHUX PEKOMCHOAIUAX 110 BHEOPCHHIO CHCTEM BEICHHA YPHAJIIOB YCII€BacMoO-
CTH B DJICKTPOHHOM BHIECY,

1.1. DnexTpoHHBIA MKypHaJ SABJISETCA rOCYIapCTBEHHbIM HOPMATHBHO-(DMHAHCOBBIM OKYMEH-
TOM, M BEIEHHE ero 0043aTebHO A1 KaXKIO0ro YUUTENs H KIIaCCHOTO PYKOBOJHTENS.

1.2. DexTpOHHBIM KIACCHBIM JKYPHAIOM HA3BIBAETCS KOMIUIEKC MPOTPAMMHEIX CPEJICTB, BKITIO-
qajouii 6a3y maHHBIX M CpelcTBa A0CTYIA K HEll.

1.3. DneKTpOHHbIN KJIACCHBL KYPHAI CIY)KHT IS pellleHus 3a1ad, OMHCAHHBIX

B 11.2 Hactosmero [Monoxenus.

1.4. Hacrosunee [lTonoxenne onpenenser moHATH, Ie/H, TpeOOBaHNS, OPraHU3aLHIO U paboTy
3JIEKTPOHHOTO KJIACCHOT0 ypHasa 001meobpa3oBaTebHOr0 YUpesKIeHus.

1.5. DeXTpOHHBIHA JKypHAI JOJIKEH NMOIePXKUBATHCS B AKTYATBHOM COCTOSHHH.

1.6. Ilonp3oBaTensiMu MEKTPOHHOrO KypHATA SBISIOTCA: aIMHHHCTPALMS MIKOJIbI, YUHTEIs,
KIaCCHBIC PYKOBOMMTENH, YYEHUKH H POIUTENH (3aKOHHbBIE IPEICTABHTENH).

1.7. DneKTpOHHBIHN JKypHAaT SBseTcsa YacThio MHdopManoHHON CHCTEMBI IIKOJIEL.



2. 3ajaun, pemaemble 3JIEKTPOHHBIM KIACCHBIM JKypPHAIOM

JIeKTPOHHBIH KYPHAT HCTIONB3YETCS JUIsS PEIICHNUS CIICAYIONINX 3a/at:

2.1. XpaHeHHe JaHHBIX 00 YCTIEBAEMOCTH H HOCEIIAEMOCTH yHAIUXCAL.

2.2. BeiBoj MH(pOpMaNuy, XpaHsmieics B 6a3e 1aHHbIX, Ha GyMaxHBIA HOCHTEIb Jist oopmite-
HUS B BUJE JOKYMEHTA B COOTBETCTBHH C TPEOOBAHHMAMY Poccniickoro 3aKoHOAATeIbCTBRA.

2.3. OmepaTHBHBIH JOCTYI K OLICHKAM 38 BECh TIEPHO/ BEJCHMA XYpHATA IO BCEM mpeaMeTaM B
moboe BpeMs.

7.4, ABTOMATH3AIMS CO3IAHNS TIEPHOIMYECKUX OTYETOB YYUTENEH 1 AIMAHHCTPAIHH.

2.5. CBoeBpeMeHHOe UHPOPMHPOBAHHE poauTeneil (3aKOHHBIX IpecTaBUTENIEH) 10 BOIPOCAM
yCIIeBAEMOCTH | II0CEIIAeMOCTH KX JIeTeH.

2.6. KoHTpOIB BEINONHEHHS 00pa3oBaTeIbHEIX MPOrpamMM, YTBCPIKACHHbIX y4ebHBIM IIAHOM Ha
TeKyIui yueOHbIH TO/.

3. [IpaBnaa U NOPsA0K PaGoThl ¢ JMEKTPOHHBIM KIIACCHBIM KYPHAJI0M

3.1. CucreMHbIii anmuaucTparop ycranasmmsaer [10, HeobxomuMoe s paboThI IEKTPOHHOTO
KypHana, M ofecmeynBaeT HaeKalee (GYHKIMOHMPOBAHWE CO3JAHHOM MPOrPaMMHO-
anrapaTHON Cpeabl.

3.2. Tlob30BaTEIH NOYIAI0T PEKBH3UTH ZOCTYNA K 3JEKTPOHHOMY JKypHAly B CIEIYIOUIEM
MOpSIJIKE:

a) YauTess, KIacCHble PYKOBOJMTE!IH, aAMUHHCTPALKSA Oy HaiOT PEKBH3HTEL pmocTynay
CHUCTEMHOIO aAMMHHCTpATOPA.

©) Pogurenu (3aKOHHbIE [IpeICTABHTENH) U YYalldecs TOTy4aoT PeKBU3UTHL JOCTYNA y KIlace-
HOTO PYKOBOAUTEIS.

3.3. KiacCHBIe pyKOBOIMTEIN CBOCBPEMEHHO 3aIONHAIOT JKyPHAI H CICIAT 3a JIOCTOBEPHOCTBIO
JAHHBIX 00 yuyaluxces U X POAUTENAX B COOTBETCTBHH € WHCTPYKLHUEH, BEyT MEPENHUCKY C po-
JUTENSMHE (3aKOHHBIMY [PEICTABUTENAMHE).

3.4, Yyurtemns aKkKypaTHO ¥ CBOEBPEMEHHO 3aHOCAT JAaHHBIC 06 yueOHBIX nporpamMMax 1 ux
TIPOXOYKIEHHH, 00 YCIIeBaeMOCTH U MOCELIaeMOCTH yHaluxes, OMAIIHUX 3aJaHUAX B COOTBET-
CTBHY C HHCTPYKLHEH,

3.5. 3aMeCTUTEIH JUPEKTOPA MIKOJIbI OCYIECTBIIIOT MepHOANYECKHi KOHTPOJIb HaJl BEACHUEM
NMEKTPOHHOIO JKypHANa, COACPXKAIIMH POLCHT y4acTH B paboTe, MPOIEHT yJaLIUXCs, HE
MMEIOIIEX OIEHOK, [IPOIEHT yJAIHXCs, HMEFOIIMX OJIHY OLEHKY, 3anych IOMAIIHEro 3afatHs,
y4er NpoieHHOTO Y4eOHOro MaTepHaa, IIPOLCHT y4acTHs poxuTeneil U yJamuxcs.

3.6. Pojmreny (3aKOHHEBIE PEICTABHTENM) U yYalIHecs HMEIOT T0CTYI TOIBKO K coOCTBEeHHBIM
JAHHBIM B MCTOMB3YIOT SIEKTPOHHBIHA KyPHAT A €r0 NPOCMOTPa | BEJCHHS NEPEIUCKH B CO-
OTBETCTBHMM C HHCTPYKIIHEH,

4. IIpaBa, 0OTBETCTBEHHOCTH

4.1. Ilpasa:

a) ITo/b30BATE/H UMEIOT 1IPABO JIOCTYMA K JIICKTPOHHOMY JKYPHAILY €XEIHCBHO H KpYyTIocyTod-
HO.

6) Bce Tob30BaTEIH MMEIOT NPABO Ha CBOCBPEMEHHEIC KOHCY/IBTAAH IO BOMpocaM paboThl ¢
3JIeKTPOHHBIM JKYPHAIOM.

B) KiiaccHble PyKOBOMTENH MMEIOT MPaBo HHQOPMHUPOBATE pomuTenel 0 COCTOSHIM yCIeBae-
MOCTH ¥ TOCEIIAEMOCTH WX IeTel depes oTueThbl, ChopMHUPOBAHHBIC HA OCHOBE JAHHBIX JIICK-
TPOHHOTO KYypHaJA.

r) B ciryuae HeBbinonHEH s JaHHOTO [10/10KeHN aIMIHUCTPaLus OCTABIIACT 3a coboit mpaso
aIMHHMCTPATHBHOTO ¥ (PMHAHCOBOIO HaKa3aHWsA B paMKax 3akonoB PO.

4.2. OTBETCTBEHHOCTE:!
JUPEKTOP:
a) YTBepauTh yueOHBIH 11an 10 31 aBrycra




0) YTBepmuTh megaroruueckyio HarpysKky Ha clenyromui yueOuerii rog 1o 1 centsabps
B) YTBEpUTD pacmucanue 10 9 ceHTIOps
r) U3pare npukas no Tapudukanuu 1o | CeHTAOps

AIMHUHHUCTPATOP AUC:

a) OpraHu30BaTh MOCTOSHHO JAeHCTBYIONHMIL IYHKT A/ o0yueHus paGoTe ¢ MEKTPOHHBIM Ky]-
HAJIOM YUHTeNeH, KIACCHBIX PYKOBOAMTENEH H POAMTENeH B COOTBETCTBHH C rpadukoMm, o Mepe
HE0OX0IMMOCTH.

0) OcyiecTBiser 3akpeiTHE YueGHOro roja, Hayaao HOBOrO y4eOHOro roja u 31eKTPOHHEIH ITe-
PEBOX yHAMUXCA U3 Kiacca B KIace 10 MPHKa3y AUPEKTOPa.

B) Hecer orBercTBeHHOCTH 3a TexHMUEcKoe (QYHKIHOHMPOBAHHE JITEKTPOHHOTO KypHaia H
CMEXKHBIX CHCTEM, a TAK JKe Pe3epBHOEe KOMMPOBAHHE NAHHBIX M UX BOCCTAHOB/EHHE B JOCTO-
BEPHOM COCTOSIHHH B Cllydae He0OXOIUMOCTH.

r) Beger cnucku corpynHMKOB, yyarmmxes mKoms u MOJIEPIKUBAET UX B AKTYAILHOM COCTOS-
HUU HA OCHOBaHUH IIPUKA30B.

3AMECTHUTEJIN IUPEKTOPA I10 YP;

a) Ilpu ucnome3oBarnn toapko DK, mo okoHuaHmH Y4€OHOro Nepuosia OPraHu3yIOT MepeHoc
AQHHBIX JNICKTPOHHBIX JKYPHAJIOB HA 3EKTPOHHBINA HocuTens (CD R wnu DVD R), rae coxpane-
HBI CIIMCKH KJ1acca, OTMETKH, N0CeMAaeMOCThb, IPOHICHHEIE TeMbl U 3aJaHHe Ha JJOM, OTMETKH 34
YETBEPTH U MOJIYyro/Hue

0) JMEKTPOHHBIE KOIMH 3IEKTPOHHBIX KYPHAIIOB 3aBEPSAIOT MOMMKUCHIO, PACHIH(BPOBKOH MOIITH-
CH U JaToii.

r) Ilepenaer anexTpoHHbIE KOTHH 37€KTPOHHBIX JKYPHAIIOB I€JIONPOU3BOAUTENO IS JATbHelN-
IIEr0 apXUBHPOBAHKSL.

AEJIOITPOU3BOAUTEJID;

[lo oxonuanuu yyeGuoro nepuona apXUBUPYET (HYMEpyeT, 3aHOCUT B PeecTp) dMEKTPOHHEIE KO-
TIHY 3JICKTPOHHBIX XKYPHAJIOB.

YUYUTEJb:

a) DJIEKTPOHHBIH KypHAT 3aoIHIeTCS y4uTeNIeM B [IeHb IPOBEACHUS YPOKa.

6) B cnydae Gonesuu yumrens mpeamerHuk, 3aMEINAIONIH KOJIIEry, 3aIOJHAET 3EKTPOHHBIH
KypHaJl B yCTAHOB/ICHHOM IOPSIAKE (MOAMHCE U APYTHE CBEACHHS IEAIOTCS B JKypHae 3aMeHbI
YPOKOB H B TBEP/IBIX KOIHSX 3JE€KTPOHHBIX JKYPHAJIOB).

B) Hecer oTBercTBEHHOCTD 3a €XenHEBHOE 1 JOCTOBEPHOE 3aIIOJHCHHE JNEKTPOHHBIX JKYpHA-
JIOB.

r) B ciyuae nposenenus mucsMeHHbIX KOHTPOJIbHBIX (TECTOBBIX) paboT NPoBepka paboT yuuTe-
JIEM W BBICTABJICHUC OTMETOK YHAIAMCS 33 paboTy OCYIIECTBIAETCS B COOTBETCTBHH ¢ «Ilomo-
KCHHEM O BEJICHHH KIIACCHOTO XKYpHAIay.

1) OTBeyaeT 3a HAKOTLIIEMOCTh OTMETOK YHAIMMHUCH, KOTOPAS 3aBUCHT OT HEENBHON HArpy3KH
YUUTCIIA 1 N0JDKHA COOTBETCTBOBATE «MHCTPYKIIHY 1O BEAECHMIO KITaCCHOTO KypHaIay».

€) YcTpaHsier 3aMevaHus B YICKTPOHHOM JKYpHAJle, OTMEUCHHBIE 3aMECTHTENEM JUPEKTOPA IO
YP B ycranoBneHHbIe CpOKH.

3) CBOEBPEMEHHO BBICTABJILET OTMETKH B rpade Toro aHs (YKCIa), KOraa MPOBELEH YPOK HJTH
IIHCbMEHHAas paboTa. BeICTaBIsIeT OTMETKH B SJICKTPOHHBIH JKYPHAJ TOJBKO 10 HA3HAYEHHBIM
3aJaHusAM M ¢ 00sA3aTeTbHBIM YKa3aHHeM THIIA 3a[aHMusL. 3anperaeTcs HCIIPABIEHUE OTMETOK U
BBICTABJICHHE OTMETOK «3aIHUM 9HCIOM». OTMETKY 33 NHCHMEHHEIE paboTEI BBICTABIISAIOTCS B
CPOKH, NIPETYCMOTPEHHbIE HOPMAMH NIPOBEPKH MHCHMEHHBIX pabor.

) BHOCHT B 27eKTpoHHBIH jKypHAI OTMETKH 32 aIMUHUCTPATHBHBIE KOHTPOJILHEIE paboTE ¢



ykasanuem tuna samanuii (KP - koHTponsHas paGoTa) B COOTBETCTBHH ¢ rpagukom BIIIK.

k) CucremaTHyecku HasHauaer B SJICKTPOHHOM JKypHaJIe 3aJaHie Ha JJOM B COOTBETCTBHHE C
HHCTPYKIIHEH

) Hecer otBeTcTBeHHOCTS 34 CBOCBPEMCHHOE H B IIOJIHOM 00beMe IIPOX0IKIEHHE KaJleHIapHO-
TEMAaTHYECKOTO IIaHUPOBAHUS,

M) OTMeYaeT B 51eKTPOHHOM KypHaJIe 0TCyTCTBHE yyarmerocs (H).

H) Hecer orBercTBeHHOCTS 32 COXPAHHOCTE CBOUX PEKBH3UTOB JOCTYINA, HCKIKOYAIOMIYIO MO~
KIIOYEeHHE TOCTOPOHHUX.

0) Kareropuueckn 3ampemaercs AOMyCKaTk ydqamuxcs K paboTe ¢ 37MEKTPOHHBIM KYPHAIOM
(TonbKO IpoCMOTP).

KJIACCHBIH PYKOBO/IUTEJIb:

a) Jlomxen otpaxars B SNICKTPOHHOM JKypHaJle Ha cTpaHule «llocemaeMocTsy B CiTyyae OTCyT-
CTBHs YICHUKA HA YPOKE YBAXKHTEILHYIO HITH HEYBAXHUTENBHYIO npuauny (Y11 u HIT).

0) Hecer otBercTBeHHOCTS 33 AOCTOBEPHOCTE CIHUCKOB Kiacca u uHbopMauuu o6 yyammxces u
UX pomuTensx. JloimkeH 3aloNHATEL aHKeTHBIE JaHHBE ponutenei W ydaumxcs. Perynapro, He
PEXKE OMHOTO pasa B MecsL, IPOBEPATh H3MEHEHHE DaKTHIECKUX NAHHLIX | IIpH HATHYUH TaKUX
M3MEHCHHH BHOCHUTB COOTBETCTBYIOLIME MIOTIPaBKH.

B) lomken uHGOpMEpOBaTE POIUTENCH O COCTOSHHH YCIIEBAEMOCTH M TOCEIIAEMOCTH HX JeTei
4epes OTYeThl, CHOPMUPOBAHHEBIE HA OCHOBE JAHHBIX SMEKTPOHHOIO JXypHAIA.

r) Hecer otBercTBeHHOCTS 32 COXPaHHOCTE CBOMX PEKBH3UTOB JOCTYIId, HCKITFOUAFOLLYIO
HOAKTIOYEHHE TIOCTOPOHHHUX,

X) Kareropuuecku 3anpermaercs AOMYCKaTh yHalMXCs K paboTe ¢ 3MEKTPOHHBIM KYpPHAIOM
(TOJILKO IIPOCMOTP).

5. OT4yeTHbIE HEPHOABI

5.1. Or4er 06 akTHBHOCTH mMONB3OBaTEIE [pH paboTe ¢ SMEKTPOHHBIM KYPHAIOM CO3JACTCS
cornacHo niaany BITIK.

5.2. Oruer o 3anonuenun YICKTPOHHOTO XYpHAJla ¥ HAKOIUIIEMOCTH OTMETOK CO3LACTCH eie-
MECAYHO U 10 HTOraM y4ebHOoro roja.

5.3. OT4eTHI 0O yCIEBaEMOCTH H [IOCeIaeMOCTH CO3/AK0TCA B KOHIE y4eOHOr0 Nepuoja i roja.



